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1. PURPOSE OF REPORT 
 

This report describes the work of Glamorgan Archives for the period 1 
June to 31 August 2011.   

 
2. BACKGROUND 

 
As part of the agreed reporting process the Glamorgan Archivist updates 
the Joint Committee quarterly on the work and achievements of the 
service.  

 
3. RECOMMENDATION 

 
Members are asked to note the content of this report. 

 
4. ISSUES 
 

A. MANAGEMENT OF RESOURCES 
 
 

1. Staff: establishment 
Maintain appropriate levels of staff 
An appointment to the post of Administrative Officer for the 
Archives and Records Council of Wales (ARCW) was made 
following interview in early August.  Over 30 applications 
were received for this part time post and the successful 
candidate, Caroline Tomlin, starts work on 1 September.  
The post is based at Glamorgan Archives as the current 
Chair of ARCW is the Deputy Glamorgan Archivist. 
 
Complete transfer to Cardiff County Council 
The Glamorgan Archivist has transferred to a Cardiff 
County Council contract at OM2.   
 
Discussions have taken place with senior officers in Cardiff 
County Council to establish the position of the Archives in 
the new structure adopted by the authority and lines of 
communication have been agreed. 
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Revise competency frameworks 
No further work has been completed on this task. 

  
Volunteers 
An application form for all volunteers has been created and 
will be available to download from the new website. A 
structured two week programme for work experience 
placements has been introduced. This provides five days 
working with members of staff in different areas of the 
Office, followed by a five day cataloguing project. They will 
be able to contribute to the ongoing success of the 
programme by providing feedback via evaluation forms 
supplied at the beginning of placements. Following their 
placement students are welcome to return to assist with a 
longer term volunteer project.  
 
During the quarter 18 volunteers contributed 503 hours to 
the work of the office. 11 volunteers came from Cardiff, 5 
from the Vale of Glamorgan and one each from Rhondda 
Cynon Taf and Caerphilly. Eight tours were also provided 
for prospective volunteers and individuals considering a 
career in archives. In addition we welcomed eight A-Level 
students from Llanishen High School, Radyr and 
Cowbridge Comprehensives. A programme was specifically 
designed for five students specialising in ICT which 
included work on our new website, database design, 
digitisation and CALM. The students each attended for a 
full week totalling 240 hours. 
 
Two retired library professionals are helping to catalogue 
our local studies library and pamphlet collection into CALM. 
Accessible via the electronic catalogue researchers will be 
able to choose to restrict a keyword search to either archive 
or library database or to search across both. Work 
Experience students are helping to scan delicate glass 
slides from the Collection, and to attach these to the CALM 
catalogue. Once the new version of the public access 
catalogue is launched researchers will be able to view 
digital images via a link on the catalogue entry. Not only will 
this reduce the risk of damage to the slides themselves, it 
will also provide users with a high resolution image together 
with the high level of functionality provided by image 
software.  
 
The Wales LGBT Excellence Centre, based in Cardiff, has 
received a grant from the Heritage Lottery Fund to collect 
oral history of the community throughout Wales; a project in 
which the Archives will be involved in an advisory capacity. 
As a precursor to this a volunteer is investigating sources of 
potential value for contribution to the Heritage Map feature 
of the LGBT Excellence Centre website. This is particularly 
appropriate as the volunteer also works at the Centre. 
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Volunteer and former member of staff Andrew Thynne has 
completed work on a pilot project to trial resources intended 
for use in a Wales wide project to transcribe tithe 
apportionments. Drawing on Andrew’s work, and 
incorporating study of comparable projects, a report was 
compiled and circulated to members of Archives and 
Records Council Wales. 
 
Former work experience student Elizabeth Clapham has 
gained employment as the new Archive trainee at 
Warwickshire County Record Office. Lizzy carried out her 
work experience at the Archives every Thursday between 
August 2010 and May 2011. 
 
Work carried out by Conservation volunteers is detailed at 
Appendix IV.  
 

2. Staff: development 
CCC systems and procedures 
No additional training has been required under this task 
during the quarter. 
 
Building and operational procedures 
Additional staff members have been trained in the use of 
the recently purchased Evacuation Chairs, designed to 
assist with the quick and safe removal of people who are 
mobility impaired in the event of an emergency evacuation. 
All appropriate members of staff have now been instructed 
in their use. 
 
Service culture 
Management Team has reviewed the core values in the 
light of new working practices and following staff 
consultation.  Minor alterations will be made. 
 
Investors in People 
Hannah Price, Archivist on the Resources Team, attended 
a NIACE Dysgu Cymru workshop on the Credit and 
Qualification Framework for Wales hosted at Glamorgan 
Archives. The intention of the framework is to enable 
learners to gain qualifications at their own pace and in their 
own workplace along flexible routes. The possibility of 
offering some of the Quality Assured Lifelong Learning units 
for volunteers and staff members is being investigating. 
 
Glamorgan Archives was invited to join a pilot group for the 
Wales Leadership Award – a new award for the 
accreditation and recognition of organisations 
demonstrating outstanding leadership qualities, following 
recommendations from the Office’s Investors in People 
advisor.  An introductory briefing session was attended by 
the Deputy Glamorgan Archivist and there have been 
subsequent meetings between the Advisor, Dr Patricia 
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Evans, and Management Team to consider the criteria 
required for assessment. 
 
Items on the training plan drawn up after completion of 
Personal Development Reviews for all staff have been 
progressed this quarter: 
 
In July six members of staff visited the National Archives in 
Kew.  They were provided with a general introduction to the 
services offered to the public at TNA, went through the 
reader registration process, and in the afternoon split into 
smaller groups focussing on specific areas of work.  Jenny 
Jones, Senior Records Officer and Stefan Walker, Records 
Assistant, examined public services and reprographic 
facilities; Archivists Laura Russell and Hannah Price 
explored the education and outreach work undertaken at 
TNA, and Preservation Assistants Kate Keegan and Jayne 
Miller visited the conservation facilities.  The day proved 
incredibly interesting for all involved, who have identified 
several ways of working at the TNA which could be 
incorporated at Glamorgan Archives. 
 
In June the Preservation Assistants attended a one day 
Conservation Matters in Wales seminar, ‘Use and misuse of 
objects’, on collections care within museums, archives and 
libraries.  The different methodologies of preservation care 
across the heritage sector were explored and staff brought 
back an increased awareness of alternative approaches to 
the subject.      

 
The Preservation Assistants now spend at least one day a 
week in the conservation studio doing bench work.   Time 
tabled work is less likely to be abandoned in favour of their 
more regular duties and ensures their continual 
development. 

 
3. Budget 

Manage to best advantage 
 Budget monitoring reports are received monthly and 

reviewed by the Administrative Officer with the Glamorgan 
Archivist.  The appointed finance officer highlights areas of 
concern and has been happy to meet to discuss issues 
arising. 

 
 Orders placed and invoices passed for payment are 

recorded on a spreadsheet to which both administrative 
staff and the Glamorgan Archivist have access so that they 
can be tracked more accurately. 

 
Income opportunities and paid services 
An exploratory meeting was held with staff from the Cardiff 
Story, who are seeking suitable storage facilities for their 
collection.  Glamorgan Archives is one of the options being 
considered as a short to medium term solution, renting the 
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future expansion space in the strongrooms.  Charges for 
the service have been calculated to cover costs incurred. 
 
Grants and partnerships 
Following the completion of the project with Cardiff Library 
to scope the manuscript collections the final version of the 
Preservation Assessment Survey has been received.  The 
information has been shared with Cardiff Library staff and 
will be used for planning for the future care of the collection.  
A short report on the project has been sent to CyMAL. 
 
Reports on other CyMAL funded projects have been 
submitted.  The tithe map project report includes a series of 
photographs illustrating the sequence of processes used to 
reverse old repairs and achieve new ones.  It is hoped this 
can be used in a variety of ways to promote conservation 
services. 
 
The Heritage Lottery funded project, Conserving Local 
Communities Heritage, in which Glamorgan is leading a 
consortium of  local authority and Higher Educational library 
and archive services has moved forward with project staff 
beginning  work in the Office.  They are being 
accommodated in Ogmore.  A meeting with the finance 
officer for Glamorgan Archives has clarified several issues 
including the cost centre for payment of the HLF grant.  
Initial claims have been submitted.   Partner organisations 
are being visited and the details of their commitments 
agreed.  A system is being devised, in consultation with 
staff of Cardiff County Council, to recruit and pay the 
bursary holders at whom the project is aimed.  Meetings 
have also been held with training providers and 
qualification developers.  It is hoped to trail some of the 
work based learning modules with the bursary holders and 
external funding is being sought to facilitate this.  If 
successful the methodology will be extended and 
accredited training offered in future to staff and volunteers. 
 
The Glamorgan Archivist attended the initial meeting of the 
Welsh Government Records Appraisal and Selection 
Steering Group.  She attended the official opening of the 
Cardiff Story Museum where she was presented to HRH 
the Duchess of Cornwall, the opening of the National 
Museum of Art where she met the new Heritage Minister, 
and the Civic Service at All Saints’ Church, Penarth.  The 
Glamorgan Archivist met the consultant for a project to 
celebrate Wales’ maritime heritage in partnership with 
Cardiff County Council and others, and attended a seminar 
held at the National Library where she represented the 
archive domain.  Participants debated proposals to promote 
and develop maritime history and heritage.  She also 
attended the Ely Tidal Harbour exhibition.  Other 
partnership meetings attended were Welsh County 
Archivists Group, LSIS (formerly LLUK) Country Panel, 
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Archives and Records Association regional meeting in 
Swansea, and Welsh Pride, the HLF project run by the 
Wales LGBT Excellence Centre.  At the international 
conference arranged by the Excellence Centre she spoke 
on collecting LGBT archival material and delivered a 
presentation on behalf of an English museum. 
 
In her capacity as Chair of Archives and Records Council 
Wales the Deputy Glamorgan Archivist has engaged in 
discussions on archival content development on the 
People’s Collection Wales website, chaired the 
Assessment Panel for CyMAL’s Small Grant Scheme, met 
HLF advisors for the project Cynefin; Mapping Wales’ 
Sense of Place, represented the domain on the National 
Library of Wales Advisory Board and represented Wales on 
the panel considering the National Archives’ proposals for 
Archives Accreditation.   
 
During the quarter, the Senior Archivist has attended 
meetings of the committees of the South Wales Records 
Society, Llafur, the Society for Welsh labour history, and 
the Glamorgan Family History Society. She has 
represented Glamorgan Archives in its partnership with 
Cardiff People First on its Ely Hospital Project.  The Project 
Steering Group holds its regular meetings at the Archives.  
Cardiff People First’s Women’s’ Group visited in July for a 
tour of the building and an opportunity to consult items from 
the collection which relate to Ely Hospital.  
 
The Office is working with heritage partners in Cardiff to 
produce a portfolio for education and heritage in which 
organisations are advertised to tourists and to schools in a 
standardised format.  The Senior Archivist has been 
attending the meetings to date. 
 
Laura Russell, Archivist, attended a meeting of the South 
Wales Museums Group held at the National History 
Museum, St Fagan’s. 
 
Digital preservation 
The Office is a member of the ARCW Digital Preservation 
Consortium which is currently recruiting a Project Officer to 
evaluate existing software options for the management of 
digital repositories.  Training for organisations will also be 
provided to enable staff to accession electronic records as 
soon as possible. 
 
Fees and charges 
Fees presented to the Joint Committee meeting in June 
were implemented in July. 
 
 
 

 



Page 7 of 35  

4. Building 
Snagging and retention sum 
The final defects walk through with representatives of the 
developer, builder and project managers was completed in 
August.  A small number of items were identified for 
completion including amendments to the drainage pipes on 
the repository air handling units.  A final list has been 
circulated for agreement.  It anticipated that the retention 
sum can be paid during this calendar year. 
 
Maintenance and building systems 
Cardiff County Council staff have attended site to discuss 
signage requirements.  A proposal for signs from Sloper 
Road has been agreed with the House of Sport but further 
negotiations need to take place with the other 
developments in Parc Morgannwg.  A request has been 
submitted for double yellow lines and warning markings to 
protect access and exit routes to the Office and a quotation 
received following an inspection visit from a highways 
officer. 
  
Additional cleaning has been arranged for the hand driers 
and stair and lobby areas which see heavy use from 
workmen.  A new contract has been negotiated for window 
cleaning as the existing contractors were not fully compliant 
with Cardiff County Council’s procurement regulations.  
Other maintenance contracts have continued to be fulfilled. 
The issue with payment for rectification of underfloor 
heating faults has been satisfactorily resolved.  
 
A Legionella assessment has been completed on the 
building and recommendations are under review. 
  
The Kasemake box making machine has been serviced 
and its software upgraded enabling additional designs to be 
produced.   The engineer commented favourably on the 
clean working environment at Glamorgan Archives. 
 
A service contract has been set up for the fume cupboard 
in conservation in accordance with to COSHH regulation 9.   
COSHH assessments on chemicals held in conservation 
are being carried out by Alastair Low, County Analyst.  
 
Over the summer Arriva trains announced a decision to 
close Ninian Park station for three hours before and three 
hours after Cardiff City FC home matches.  As this would 
adversely affect staff and service users a complaint was 
lodged by the Glamorgan Archivist and the Chair of the 
Joint Committee.  Confirmation has subsequently been 
received that following consultation the company has 
reduced the closure period to one hour after matches only, 
a far more manageably restriction. 
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Fit out 
A new piece of furniture is being installed in the public 
searchroom, a workstation identical in design to that in the 
front hall.  It will hold 8 public access PCs, storing the 
towers and all cabling discreetly and neatly.  It also has 
capacity for the addition of another 2 PCs in future; the 
cupboards beneath provide useful additional storage space 
for searchroom aids such as weights and cushions.  The 
work began at the end of August but was delayed through 
faults with the design and construction.  The company 
responsible, BOF, has been contacted. 
 
The firm which was making a map trolley to the design of 
the Access Team has ceased trading.  Another company 
has been sourced and the work passed on. 
 
A lay out has been agreed for the conservation store room 
to maximise the available storage space.  New units have 
been ordered to replace the ones brought from the former 
accommodation which were unsuitable and mostly broken. 
 
Staff from Cardiff CC Education service came to see the 
racking in the repositories and to discuss storage options 
for their current and non-current records. 
 
Launch and publicity  
Selma Chalabi, a researcher and presenter for BBC Radio 
Wales’ Eye on Wales programme visited in June to conduct 
research for an edition focussing on national identity in the 
Senghenydd and Abertridwr areas.  Documents relating to 
Senghenydd, including maps and census returns, were 
consulted and Rhian Phillips, Senior Archivist featured in 
the programme speaking on what the documents tell us 
about the changes in the community at Senghenydd since 
the mid-19th century. 
 
Glamorgan Archives was approached by the producers and 
researchers for the Channel 4 series Time Team with a 
request for assistance with a forthcoming programme on 
Kenfig.  The Kenfig Borough Ordinances were filmed on 
location in the former town hall under the close supervision 
of Michael Wilcox, Archivist. 
 
A journalist and camera crew from S4C’s Newyddion news 
programme visited Glamorgan Archives to film documents 
relating to Greenham Common and to conduct an interview 
with one of the Greenham protestors, Ann Pettit.  The 
footage will form part of a feature marking 30 years since 
the march by Women for Life on Earth from Cardiff to 
Greenham Common. 
 
Staff of Herefordshire Record Office which is planning new 
accommodation visited and held discussions with the 
Glamorgan Archivist.  Oliver Morley, the Chief Executive 
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and Keeper of the National Archives came with a colleague 
to see the new building and talk about how service delivery 
had been improved. 
 
News and events are now reported regularly through 
Facebook and Twitter feeds with comments being added by 
followers. 
 
Review of space 
Tables in Ely have been rearranged to improve supervision 
of volunteers and make best use of the sorting tables.   
 
 

B. THE COLLECTION 
 

1. Conservation 
Policies, strategies and procedures 
The Glamorgan Archivist and the Deputy Glamorgan 
Archivist have responded to requests from the British 
Standards Institute to review PAS (Publically Available 
Specification) 198 for environmental conditions relating to 
the storage of cultural collections. 
 
Preservation Assistants Catherine Keegan and Jayne Miller 
have devised a ‘Traffic Light system’ to track new 
accessions from when they enter the building to their final 
permanent location.  Accessions are placed in clear plastic 
storage boxes (Really Useful Boxes) with coloured cards 
affixed: 
 
Red - new accession which has not been sorted 
Amber – currently being accessioned 
Green - ready to be packaged and bar coded  
 
A spreadsheet has been set up for recording and tracking 
outside conservation jobs.   The preservation files on the 
shared drive have been reorganised and where necessary 
consolidated or archived to make the files easier to 
navigate. 

 
Eligibility for grants 
The Conservator, Michael Hodgson, produced assessment 
reports on a series of items as part of a proposal for grant 
aid submitted as expressions of interest to CyMAL as joint 
funders with the National Manuscripts Conservation Trust.  
The bids were unsuccessful but the proposals are being re-
worked and will be re-submitted to this or another funding 
stream in the future.  This work exposed some of the 
barriers to securing grant funding for conservation, 
specifically, the requirement that the material is owned by 
the institution concerned, the requirement for a registered  
conservator and  the small size of the grants available 
compared to the total cost of the work proposed. 
 



Page 10 of 35  

Promote services  
Photographs of the CyMAL funded tithe map conservation 
project are to be used on website and office social network 
sites to show the work of the conservation unit to a wider 
public. 
 
Repositories management 
The repository environment continues to be monitored and 
while not causing concern it is not quite as stable as might 
be desired.  Environmental figures for the strongrooms 
compiled for the last quarter show temperatures are staying 
within British Standard 5454 “at a fixed point between 16°C 
and 19°C with a tolerance of 1°C on either side” except for 
strongroom 2 which only exceeded  the higher temperature 
limit  by less than half a degree Celsius.  Humidity levels 
are also within the BS range for storing archives “at a fixed 
point between 45% and 60% with a tolerance of 5% on 
either side except for strong room 2 again which has 
exceeded the upper limit by up to 1.60% on a couple of 
occasions.  Readings additional to the room sensors are 
being taken as an accuracy check and data loggers which 
can be located around the rooms are being ordered.  
Figures are being collated and an independent assessment 
on the functionality of the air conditioning plant is being 
sought.  Data from the Building Management System can 
now be backed up for security, longer term storage and 
greater ease of manipulation. 
 
The microform resources in strongroom 2A have been 
appraised and those suitable for disposal have been 
identified.  The large series of birth, marriage and death 
indexes on microfiche have been accepted by Cardiff 
Central Library. 
 
Preservation Assessment Survey 
The final corrections and additions to the Glamorgan 
Archives Preservation Assessment Survey have been 
submitted and the final report is awaited. The Cardiff 
Library report is finished and has been sent for binding.  

  
Income generation 
Conservation work for external clients continues to be 
received.  Details are given in Appendix IV. 

 
2. Cataloguing 

Policies, strategies and procedures 
The procedure for searching for mis-placed items is being 
revised. This is initially the responsibility of the Access 
team, but if their checks produce no result the Collections 
team continue with their checks which include searching 
unlisted material, looking at shelves in the strongroom 
adjoining the supposed location and tracing the location of 
the item before the move to the new building. 
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Folders of correspondence relating to potential deposits 
dating back to 2004 have been sorted.  Where deposits 
have been received the papers are moved to the 
depositors’ file.  Some correspondence related to 
collections that had been offered in the lead up to the move, 
when it was difficult to take in new material, and will be 
assessed for current relevance.  Any which need to be 
followed up will be added to the electronic spreadsheet for 
potential deposits. 

 
 Eligibility for grants 
Record offices were invited to join a bid for funds by the 
Higher Education sector for a project to digitise materials 
relating to Wales during the First World War.  Glamorgan 
Archives contributed a list of collections typical of the range 
found in local authorities for hospitals, food committees, and 
voluntary bodies showing the war effort at home.  A letter of 
support for the project was written by the Deputy 
Glamorgan Archivist on behalf of ARCW. 
 
An unsuccessful application was made to the Business 
Archives Council for a grant to employ a qualified archivist 
for a 4 week period to evaluate the work required to 
complete the lists of the National Coal Board Collection.  
The panel commented on the high quality of the 14 
applications received, but were only able to make one 
award.  Options to complete the work are currently being 
considered. 
 
Accessioning 
35 accessions have been received in the last quarter (see 
Appendix 1 for details).  Of these, approximately 65% have 
been processed within the target of 10 working days.  This 
figure is equal with that reported for the last quarter, but 
staff absences and work carried out on older accessions 
that had not been previously processed skew the data.  
When fully staffed, most deposits are processed within a 
few days of receipt. Volunteers have continued to assist 
with cleaning, preliminary listing and packaging of new 
accessions.  This work is valuable pre-application 
experience for students hoping to pursue a career in 
archives. 
 
The accessions backlog has been reduced to 51 deposits, 
a reduction of 8 over the quarter.  This reduction was 
largely due to another successful ‘collections day’ where 
members of staff in the collections team worked through a 
number of deposits of cemetery records amounting to 170 
registers which had previously not been processed.  These 
were transferred by Bridgend County Borough Council. 
Individual items were identified, allocated to the creating 
authority, and subsequently listed in detail on CALM. In 
many cases, the registers were additions to registers 
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(mainly from burial boards) already held and the opportunity 
was taken to correct errors in older lists.  

 
In July the records of Bethania Welsh Baptist Chapel, 
Maesteg, were received from the Welsh Religious Buildings 
Trust.   Marriage registers for the chapel were already held.  
This collection had been used as a cataloguing project for 
the Archive Administration students at Aberystwyth 
University.  They catalogued the collection to item level, 
providing them with good experience of cataloguing 
following Glamorgan Archives guidelines and other 
appropriate standards.  The students were also required to 
write a report and give presentations assessing the work 
they had done.  A folder with this work was received 
together with the catalogue in an electronic format ready to 
import into CALM.  Before then some work is needed to 
bring it in line with house style and policies. 
 
Listing 
The records of Cowbridge Borough were re-listed in August. 
An earlier list was found to be incomplete, inaccurate and 
failed to indicate the administrative department within the 
former authority which created individual items. The 
opportunity was taken to list ten boxes of unsorted and 
unrecorded boxes transferred to the Glamorgan Record 
Office in 1976. Unlisted material included a run of minutes 
1934-1960, draft minutes 1941-1958, letter books 1888-
1943, and corporation letters 1930-1946. The new list is 
scheduled for transfer to CALM. 
 
The inadequacy of an existing list of records for Llantwit 
Major ecclesiastical parish prompted the re-listing of the 
entire collection together with 11 large boxes of unlisted 
items. The parish records date from 1825 to 1984 and 
include records of banns 1825-1984, churchwardens’ 
accounts 1833-1948, vestry and Parochial Church Council 
minutes 1886-1972, services registers 1908-1980, financial 
papers 1958-1982, parish magazines 1947-1983, records 
relating to charities and the war memorial, and a number of 
items relating to the restoration of the church 1898-1905, 
including a plan, and a treasurer’s book for Llantwit Major 
Liberal Association 1897-128. 

 
 A survey of the library was undertaken in June to assess its 
continued relevance to the work of the Office. Duplicates, 
obsolete editions and incomplete journal runs have been 
identified for disposal.  Older issues of many journals and 
works of reference are now accessible online on the 
websites of major libraries, universities, historical bodies 
and central government agencies.  Particular attention was 
paid to 34 specialist law books and 11 historical reference 
books produced by the Record Commission 1800-1837. 
These were transferred by the clerk of Glamorgan County 
Council to Glamorgan Record Office in 1939 and at later 
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dates, and include some exceptionally rare legal text books 
dating from 1565 down to the 19th century. These have 
been listed in detail and compared against online 
catalogues of major libraries with the intention of identifying 
a suitable home for the books. The Record Commission 
volumes are available in major libraries  
 
Listing of Penybont RDC building plans by volunteers 
continues, and the database of over 850 Glamorgan 
Constabulary personal files was completed in July, having 
kept one volunteer busy since March.  

 
Electronic records 
Progress under this task will now be linked to the work of 
the ARCW project officer described under A3. 
 
CALM database 
Although the majority of the catalogues are now on CALM 
(with only 4 major collections not added), work continues on 
adding data to the database.  Much of the work that had 
been carried out by Richard Morgan, Archivist on 
recataloguing collections, remains in Word format.  
Volunteers continue to assist in converting these ready for 
import into CALM, and are currently working on the Bruce of 
Duffryn Aberdare papers (DBR).  One of the major 
catalogues yet to be added to CALM is that of the records 
of Stephenson Alexander (DSA).  An electronic version is 
expected which staff can start converting into a format 
suitable for import. 
 
A trial was carried out on the feasibility of adding data from 
one of the databases of building regulation plans previously 
compiled by volunteers in Microsoft Access to CALM.  The 
process is relatively straightforward, although there is a 
degree of editing that needs to take place, both prior to the 
import taking place and afterwards.  The latter can be 
carried out by work experience students as has been done 
with other collections.  Once the information is in CALM the 
data can be searched alongside the other catalogues rather 
than in a separate database.  If the pilot works building 
regulations databases for other local authorities will be 
added in the same way.  The separate database will still be 
available as more specific searches can be carried out in 
that format. 
 
As mentioned above, work has also been carried out on 
adding the library to the CALM database.  Since the pilot 
project detailed in the last report, the template in the 
database has been modified better to suit the data to be 
recorded.  Work still needs to be carried out on the way in 
which these entries are viewed by the public, but eventually 
a vastly improved finding aid to the Office library will be 
produced.  Previously the only finding aid was an 
incomplete card index. 
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Progress on the final stages of adding hierarchies to the 
catalogues in CALM has been slow due to staff leave and 
public service demands.  The number of collections that still 
require checking currently stands at 476, many of which are 
small and so should be able to be checked relatively 
quickly.  Work experience students have continued to assist 
in editing of catalogues on the database, helping to format 
entries previously imported.  This provides them with 
valuable experience of using the CALM database and an 
understanding of how the raw data translates into the public 
catalogue.  One of the Records Assistants is checking 
versions of catalogues stored on the shared drive, 
highlighting any sections that differ from what is on the 
electronic catalogue.  An archivist then confirms that the 
most up to date catalogues are on CALM. 

 
The volunteer project of extracting and scanning additional 
information on the hard copy lists has reached completion.  
These files are now ready to be attached to the CALM 
catalogue, which will ensure that useful information such as 
organisational charts or family trees remain accessible to 
the public despite the hard copy catalogues no longer being 
in the searchroom.   
 
Stacy Capner, the Project Archivist based at Swansea 
University working on cataloguing significant business 
archives for the ‘Wales Powering the World’ CyMAL grant 
funded project, has completed cataloguing the records of 
Powell Duffryn Limited (DPD).  The catalogue is live on the 
CALM database.  The documents have been returned and 
staff are repackaging and cleaning them.  Some items 
included in the catalogue were not transferred to Swansea 
for cataloguing but were consulted at Glamorgan Archives.  
These items had previously been incorrectly catalogued as 
part of another collection and so the references need to be 
changed. The task is being undertaken by the Records 
Assistants when they are not on searchroom duties and has 
already proved worthwhile as use of the collection in the 
searchroom has increased.  Related collections such as the 
records of the Rhymney Iron Company are likely to need 
additional attention as a result. 
 
Promote services 
In July the Deputy Glamorgan Archivist was appointed as 

  the Diocesan Archivist for Llandaff by the Archbishop of 
  Wales.  This follows the death of Dr Chrystal Davies, who 
  previously held the post in June.  Dr Davies in her time as 
  Diocesan Archivist was a good friend of the Archives and 
  had been responsible for the deposit of many parish  
  collections as well as the records of the Mother’s Union for 
  Llandaff.  She was delighted in recent years by the transfer 
  of parish collections from the National Library of Wales to 



Page 15 of 35  

  the Glamorgan Archives and the office move to new  
  premises.   

 
Martin Adams, Chair of the Axis Historical Society based in 
Barry, visited to discuss the potential deposit of the records 
he and other members of the Society had collected.  After a 
tour and a discussion with the Deputy Glamorgan Archivist 
two accessions of material have been received.  
 
Visits were made to the magistrates’ courts at Llwynypia 
(now closed) and Cardiff to survey any records other than 
registers held there. Very little was found at either site. 
 
Four further visits were made to collect new deposits, 
including two to Merthyr Tydfil Library. The Library holds 
some of Merthyr Council’s own records, such as the 
overcrowding survey of 1936 which was transferred to the 
Archives during the visits, and also records of outside 
organisations such as chapels; discussions were held on 
the future deposit of these.  
 
 

C. ACCESS 
 

1. Individual use on site 
Continue to provide appropriate service 
An additional four public access PCs have been acquired 
for the searchroom.  This will increase the availability of the 
catalogue and of popular on-line genealogical resources 
such as Find My Past and Ancestry. 
 
New trolleys have been bought for document production.  
These are larger, sturdier trolleys which allow for the safer 
transportation of documents between the strongrooms and 
searchroom. 
 
The instructions provided for the public in the searchroom 
on the use of the catalogue, on-line resources and 
printing/saving images have been updated, laminated and 
placed in colour-coded ‘flip-chart’ style binders.  Navigation 
between various sections is now much simpler and clearer. 
 
Develop training sessions for users 
A series of five public workshops has been advertised and 
will take place during the autumn.  The workshops, which 
last two hours, will be charged at £10 each or £40 when 
booking are made for the full series of five.  Topics covered 
comprise: Getting Started at Glamorgan Archives; Family 
History on the Internet; Reading Old Handwriting; Looking 
After the Past, and Maps and Plans. 
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Monitor facilities and services to identify potential 
improvements 
At a recent Access Team meeting, the Senior Archivist 
delivered a short training session on customer service 
following the guidelines in Cardiff Council’s Procedures for 
Handling Complaints. 
 
The Access Team received training from Harvey Thomas, 
Assistant Archivist, in procedures for responding to 
adoption enquiries.  All members of the team are now able 
to deal with such requests. 
 
Feedback forms for individual users are now available at 
the reception desk in both English and Welsh. 
 
Fees and charges 
Fees agreed at the Joint Committee meeting in June were 
implemented in July.  No comments have been received. 
 

 
  2. Group use on site 

Provide appropriate service 
A total of 22 groups have made use of the building in the 
quarter, bringing 321 individuals on-site. 
 
16 members of the South Wales Postcard Society visited in 
July.  They were given a tour of the building and the 
opportunity to look at some examples of the records held.  
The group enjoyed their visit and were particularly pleased 
to see some postcard collections. 
 
A group of eight people from Llangeinor, part of the Garw 
Valley History and Heritage Project, also visited the Office 
in July. They were given a tour of the building and a range 
of documents were displayed for them; they were especially 
interested in the series of old maps of the area. 

 
Education 
Two work visits for groups of Year 9 pupils at Blaengwawr 
Comprehensive School and Hawthorn High School took 
place during the quarter.  The visits were organised by 
Education Business Partnership and were attended by 15 
pupils from each school.  The pupils were given a tour of 
the Archives completing a work booklet as they proceeded, 
focussing on what careers are on offer and what skills are 
required.  The Archives is now a regular participant of the 
work visit initiative and further visits from schools have 
already been booked for the Autumn term. 
 
Time and Tide: Cardiff, People and Parliament 
Much of the focus for outreach work this quarter has been 
on the Time and Tide: Cardiff, People and Parliament 
project. In July a Year 5 class from Mount Stuart Primary 
School spent a day at the Archives. In the morning the 
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children were given a tour, completing a quiz as they visited 
the searchroom, strongrooms, box-making and 
conservation. In the afternoon they were shown sources 
relating to the Cardiff Bay and Docks area of the city 
illustrating how much it had changed since the 19th 
century. The children particularly enjoyed looking at the 
maps and trying to find familiar landmarks. They were also 
enthusiastic about studying census returns which showed 
the nationalities of residents living in the docks area and 
finding these countries on inflatable globes. The children 
were extremely enthusiastic and it was very rewarding for 
staff to see how much they enjoyed the visit. Laura 
Gardener(a former Glamorgan Archive Trainee) and Mari 
Takayanagi from the Parliamentary Archives also attended 
the day and showed the students records from Parliament 
which helped shape the development of the docks. 
 
Two days later Rhian Phillips, Senior Archivist, Heather 
Mountjoy, Archivist and Laura Gardner led the pupils on a 
walking tour of Cardiff Bay to look at buildings in the area 
and how they had changed. Copies of photographs held at 
Glamorgan Archives were handed out to pupils and they 
were asked to find the buildings and think about what they 
had been used for. The route went around Mount Stuart 
Square taking in several of the shipping company 
headquarters, past the Coal Exchange, the Oval Basin and 
across to the Norwegian Church with views to the docks 
still in use today. 
 
When the children were back in the classroom they 
developed their visit to the Archives and the tour around 
Cardiff Bay. The work will feature in an exhibition at the 
Wales Millennium Centre in September which will be open 
to the public for two weeks. The pupils will also visit 
Parliament and the Parliamentary Archives in October. 
 
In August the focus for the project moved to engagement 
with the older generation represented by six members of 
Grangetown Local History Society. Over two days 
members carried out research on four individuals who had 
given evidence to parliamentary committees during the 
passage of legislation sponsored by the Marquess of Bute 
to develop the docks in Cardiff in 1830 and 1866. This part 
of the project will be completed when the group visit the 
Parliamentary Archives in September. The research will be 
available on the Parliamentary Archives website and will 
form part of the exhibition at the Wales Millennium Centre 
in September. 
 
All the activities with Mount Stuart Primary School and 
Grangetown Local History Society have been filmed by 
students from the Cardiff School of Creative and Cultural 
Industries at the University of Glamorgan. Two short films 
have been produced which will be hosted on the 
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Parliamentary Archives website and shown at the 
exhibition. 
 
Glamorgan Archives is extremely grateful for the effort and 
work put into the project by staff at Mount Stuart Primary 
School and members of the Grangetown Local History 
Society. Although the project has not yet been completed it 
has already strengthened our links with the local 
community with Mount Stuart Primary School booking a 
series of visits to study the Victorians in the Autumn. 
 
Another element of the project has been a series of 
summer lectures given by Parliamentary Archives staff at 
Glamorgan Archives. Three of the series have taken place 
during this quarter on ‘Sources for Local and Family History 
at the Parliamentary Archives’, ‘Suffragettes and 
Parliament’ and ‘The Great Fire of Westminster 1834’. The 
lectures have been well attended and with light 
refreshments being offered, have provided a pleasant 
social occasion for some of our researchers as well as new 
visitors to the Archives. 
 
Develop group sessions 
In June, the Senior Archivist attended a training day at the 
National Archives organised by the Digital Learning 
Network entitled ‘What Teachers Want’.  The day focussed 
on creating on-line resources for teachers to use in the 
classroom.  It was particularly useful as the speakers 
included teachers who relayed their experiences of using 
archives with pupils and outlined to those present how they 
felt such resources could be best provided.  Consideration 
is now being given as to how such resources could be 
developed at Glamorgan Archives.  The day also involved a 
demonstration of interactive whiteboard tools which are now 
widely used in classrooms. 
 
An interactive whiteboard has since been purchased for use 
with visiting groups.  The whiteboard can be used simply as 
a replacement for a projector and screen when delivering 
power point presentations.  However, its interactivity means 
that it can be used to full effect when working with schools, 
where teachers use whiteboards on a day-to-day basis in 
the classroom.  A new laptop is being acquired to run the 
whiteboard software and arrangements have been made for 
staff to be trained in its use. 
 
Monitor for improvement 
The feedback forms produced for issue to group visitors 
and event organisers and presented to the previous 
meeting of this committee are now in use.  Once sufficient 
feedback has been received the results will be analysed 
and used to improve the service offered to these users. 
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3. External events 
Establish criteria for involvement 
Criteria have been established and are used to decide the 

 level of involvement at events to which the Office is invited.  
 
The Senior Archivist attended the initial meeting of the 

 CAER (Caerau And Ely Rediscovering) Heritage Project 
 held at Glyn Derw School, Caerau, Cardiff.  Archaeologists 
 from  Cardiff University have teamed up with residents, Ely 
 and Caerau Communities First and the local schools to 
 start a community archaeology and local history project 
 based around the Iron Age hillfort at Caerau Hill.  The 
 project aims to address a range of problems in relation to 
 the management, presentation and history of the site, but 
 also to provide educational opportunities and to create a 
 more positive perception of the area and its communities. 

 
Glamorgan Archives was represented by the Senior 
Archivist at The Splott Story, an event organised by Splott 
Local History Group and held at the STAR Centre, Splott 
on 20th August.  Displays of old photographs of Splott were 
placed in the Library and local residents were encouraged 
to visit and share their memories of Splott, which were 
recorded and will be made available by the Local History 
Group. 

 
Develop equipment and promotional materials 
Cardiff Council’s Communications and Media team are 
working to redesign the website and have agreed as part of 
this to produce designs with the same branding for 
promotional materials including leaflets and pop-up 
banners. 
 

  4. Remote enquiries 
Meet target times 
976 remote enquiries were received during the quarter; the 
vast majority of these were replied to within the 10 day 
target.  This is slightly down on the figures for previous 
quarters, a result of the quieter summer period, but 
represents an increase on figures for the same period last 
year. 
 
Review post book 
A working group has been established from amongst the 
staff to consider options for the post book for 2012 with a 
view to improve statistical analysis of mail received and 
simplify filing. 
 
Review filing system 
Administrative staff have completed the weeding and 
closure of general files.  A filing cabinet has been emptied 
and will be removed from the administrative store room. 
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The filing system for enquiries will be considered by the 
working group established to examine options for the new 
post book. 

 
  5. Website development 
   Review website 

Cardiff Council’s Communications and Media team have 
begun work on updating the website, in conjunction with 
Glamorgan Archives’ Website Working Group.  Initial 
designs were produced for approval by staff and were 
discussed at the August staff briefing.  Feedback from staff 
was provided to the designers who are now progressing 
with the preferred design option. 
 
Publicising the service through social media is continuing, 
with a high level of activity on both the Facebook and 
Twitter sites.  On June 9th the Archives took part in the 
international Ask Archivists Day on Twitter, when a global 
audience was encouraged to ‘tweet’ questions to archive 
professionals representing hundreds of archive institutions 
across the world.  The day proved very successful and 
another event is already being planned for 2012.   
 
Develop remote access 
Work on making the catalogue available externally using 
CALMView has progressed during the quarter.  
Discussions are continuing with Cardiff Council IT with the 
aim of making the catalogue available on the updated 
website when it is re-launched. 
 
Archive catalogues for Welsh repositories are currently 
available, mainly at collection level, through a number of 
websites, principally Archives Wales.  ARCW is exploring 
options for extending access to a searchable item level 
catalogue across all archive holding institutions in Wales 
and in August organised, with CyMAL, a forum attended by 
the Glamorgan Archivist and the Deputy Glamorgan 
Archivist. Presentations at the Forum reviewed current 
activities in Wales, England and Scotland, including 
developments at the National Archives, the People’s 
Collection, the Black Country History Project and the 
Archives Hub, a JISC-funded resource.  At least two 
potential options for delivering the aspiration were identified 
and CyMAL has committed further funding to develop 
options. 
 

SUMMARY 
The building and its systems and procedures have settled with staff now 
comfortable in their new roles.  Increasingly, managers are able to use 
shared, searchable databases to control work flows and track processes.  
Linking more systems to that holding the catalogue will speed up 
enquiries and improve our ability to manage the Collection.  The 
improved facilities have energised the community engagement 
programme which, together with conservation and training is a key 



objective for future development.  All staff are thanked for their continuing 
commitment, as are members without whose support the 21st century 
archive would have remained an aspiration. 
 
 

5.   LEGAL IMPLICATIONS 
The Glamorgan Archivist is appointed by the Committee to manage the 
joint archives service on behalf of the Committee; to exercise the duties 
powers and functions of the parties under the enactments agreements 
and instruments set out in the Joint Archives Committee agreement 
dated 11 April 2006; to comply with national standards for archive 
keeping; to satisfy the requirements of the National Assembly for Wales 
with regard to archive services; to provide the services agreed by the 
parties; and to develop such additional services as may be appropriate.  
 
The Glamorgan Archivist acts at all time under the direction and 
supervision of the Committee and the quarterly reports of the Glamorgan 
Archivist to the Committee enable the Committee to discharge its duty to 
provide maintain and develop a joint archives service for the parties. 

 
 
 
6.   FINANCIAL IMPLICATIONS 

There are no direct financial implications arising from this report. The 
activities identified in the report are funded from within the 2011-12 
revenue budget supplemented if necessary by the General Reserve.  
  
 

 
 
 

Susan Edwards 
Glamorgan Archivist 
6 September 2011  
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Local Government Act 1972 
 
As amended by the 
 
Local Government (Access to Information) Act 1985 
 
GLAMORGAN ARCHIVES JOINT COMMITTEE 
 
 
 
REPORT OF THE GLAMORGAN ARCHIVIST 
 
Agenda Item     : WORK OF THE RECORD OFFICE  
   1 June – 31 August 2011  
 
 
 
 
Background Papers 
 
CALM database. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Officer to Contact:  Susan Edwards – 029 2087 2202 
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Appendix 1 - Accessions 
 
Graham Cooksey of Dinas Powys, Collection, 2007-2009 
Accession No: 2011/75 Reference No: D435/4/7-17 
National Coastwatch Institution, Nell's Point records; Copy of Administrative 
Orders, 2009; Monthly Accounts, 2007-2009; Annual Accounts, 2008-2009; 
Treasurer's Report, 2009; Treasurer's Accounts, 2009; Crew list, 2008-2009; 
Committee Contact List, 2009; Committee Minutes 2008-2009; Newsletters, 
2007-2009;  'Watchkeeper' NCI newsletter, 2008-2009. 
 
Glamorgan Family History Society, Records, June 2011 
Accession No: 2011/76 Reference No: D37 
Journal 102 
 
Susan Edwards Huzovka research Papers, c1990 
Accession No: 2011/77 Reference No: HRAD791 
Notes and copy documents on the New Russia Company, John Hughes and 
family, Welsh workers in Huzovka and their descendants compiled by Susan 
Edwards 
 
Richard Cyril Griffiths and Joan Winifred Griffiths of Barry Papers, 
c1890-1990 
Accession No: 2011/78 Reference No: D807 
Personal papers, diaries, photographs, Barry Townswomen’s Guild minutes. 
 
Michael Clay of Cowbridge Shrievalty Papers, c1926-1992 
Accession No: 2011/79 Reference No: D792 
Diaries, invitations and programmes, speech notes, photographs, 
newscuttings,  guest book for dinners. 
 
Canton High School Records, 1907-1969 
Accession No: 2011/80 Reference No: D808 
Admission registers, photographs, speech day programmes 
 
Rosemary Jean Browne (nee Lord) of Barry Papers, 1947-1963 
Accession No: 2011/81 Reference No: D793 
Photographs, diary, 1950, WAAF cricket teamWRAF service and discharge 
papers 
 
Friends of Llandaff Cathedral Records, 2011 
Accession No: 2011/82 Reference No: D127 
Seventy-eighth Annual Report 
 
Cardiff Caledonian Society Records, 1888-2004 
Accession No: 2011/83 Reference No: D677 
Minutes, letter books, relief accounts, rule books, report and balance sheets, 
correspondence, photographs, dinner programmes. 
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Llancarfan Society Records, June 2011 
Accession No: 2011/84 Reference No: DLNS 
Newsletter 146 
 
Sales particulars, 1918 
Accession No: 2011/85 Reference No: D794 
Sale plan of  Norths' Navigation Collieries (1889) Ltd freehold property in 
Maesteg to be sold by auction. 
 
Gibbs family of Newport and Cardiff Papers, c1960-1975 
Accession No: 2011/86 Reference No: D795 
Photographs of ships 'Welsh Herald', 'West Wales' and 'River Herald';Sea 
Breezes magazine with an article on the Gibbs family and the companies they 
owned. 
 
Bleddyn Williams of Cardiff rugby player Papers, 1937-1955 
Accession No: 2011/87 Reference No: D777 
School records; papers relating to 1950 tour, 1953 victory over All Blacks, 
retirement. 
 
Bethania Welsh Baptist Chapel, Maesteg, Records, 1861-2005 
Accession No: 2011/88 Reference No: D548 
Title deeds, chapel diaries, membership registers, financial records, 
correspondence, photographs, plans 
 
Cardiff County Court Records, c1933-1975 
Accession No: 2011/89 Reference No: ACA 
Cause books, default action registers, equity registers, bankruptcy registers, 
divorce causes, funds ledger 
 
Axis Historical Society, Barry, Collection,  
Accession No: 2011/90 Reference No: D802 
Photographs, printed ephemera, Barry Girls’ School exercise books, East End 
progressive Labour Club records 
 
Merthyr Tydfil County Borough Council Records, 1936-1996 
Accession No: 2011/91 Reference No: BMT 
A series of sheets for an overcrowding survey made under the Housing Act 
1935. The survey used two forms: form 'A', which was a preliminary 
enumeration and form 'B', a final enumeration. Forms 'A' provide the following 
information: address of premises, name of occupier, number in rate book, 
description of property, names of tenants or sub-tenants, number of habitable 
rooms, number of persons sleeping in rooms, permitted number, whether 
overcrowded. Forms are signed and dated by the enumerator. Forms 'B' 
provide the following information: number in rate book, name and address of 
owner, number of families in house, names of tenants or sub-tenants, 
landlord's surname, number of persons sleeping on premises, description and 
sizes of rooms, number of persons. Forms are initialled and dated by 
enumerator; Housing Inspection registers  
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Alfred Plummer of Glyncorrwg and Hughesovka Papers, c1892 
Accession No: 2011/92 Reference No: HRA/D796 
Portrait photograph and group at Plummer's grave 
 
Perkins family of Llantrithyd Papers, c1784, 1804-1818, c1880, 2011 
Accession No: 2011/93 Reference No: D797 
Memorandum book of John Perkins and his family with notes compiled 2011;  
'Petygree Book No 2'; photograph (copy) of Harriette M Alexander nee 
Perkins  
 
Huw Thomas Papers, 1969-2004 
Accession No: 2011/94 Reference No: D800 
Buchanan study of city centre, c1965; Commonwealth Games feasibility 
studies, 1986; Hausner study of Cardiff region, 1994; Cardiff People's paper, 
1969-c1976; Cardiff Bay area newsletters. 
 
Merthyr Tydfil and Aberdare Joint Farms Management Committee 
Records, c1880-1973 
Accession No: 2011/95 Reference No: D810 
Minutes, letter books, leases 
 
Merthyr Tydfil County Borough Council Records, 19-20 century 
Accession No: 2011/96 Reference No: CMT/C/2/33-46 
Deeds to council properties 
 
Cynon Valley Borough Council Labour Group Records, 1984-1996 
Accession No: 2011/97 Reference No: D798 
Minutes, correspondence 
 
City United Reformed Church  Cardiff, Sisterhood Records, 1969-2009 
Accession No: 2011/98 Reference No: D799 
Minutes books, attendance registers 
 
Llandaff Society Records, 2011 
Accession No: 2011/99 Reference No: DLDS/1 
Newsletter No 119 
 
Careers Wales Mid Glamorgan and Powys Records, 1940-1974 
Accession No: 2011/100 Reference No: D801 
Minutes, Glamorgan County Council Youth Employment Committee (Mid 
Glamorgan), register of school leavers. 
 
Cardiff School Records, 1933-1962 
Accession No: 2011/101 Reference No: D16/3 
Heathfield House School logbook (copy) 
 
Teifion Davies of Ystrad Mynach, Surveyor, Papers, 1938-1965 
Accession No: 2011/102 Reference No: D803 
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Powell Duffryn Colliery Valuation Report Plans and plans of colliery workings, 
School of Mines exercise books, photograph album, printed material   
 
Marlborough Junior School Cardiff, Records, 20th century 
Accession No: 2011/103 Reference No: D804 
Official openings, programmes, orders of service, photographs 
 
Vale of Glamorgan Borough Council Records, 2001-2005 
Accession No: 2011/104 Reference No: VOGTB/225-233 
Minutes, agendas and reports 
 
Dr Goronwy Alun Hughes of Corwen Papers, 1871-1995 
Accession No: 2011/105 Reference No: DX555 
Papers (copies) relating to Swansea Training College for Schoolmistresses 
and its Principal David Salmon; newspaper articles relating to Benjamin 
Evans; family history notes relating to Cule Family   
 
Cardiff Methodist Circuit and Churches Records, 1956-1990 
Accession No: 2011/106 Reference No: DWESCR/650/6-7 
Llanrumney Methodist Church minutes of Annual General Meeting, Women's 
Friendship diary of events 
 
Robert Williams of Barry, Papers,  
Accession No: 2011/107 Reference No: D805 
Bound volumes of accounts and reports of Llandaff and Dinas Powis Rural 
District Council, Cardiff Rural District Council, Cardiff Poor Law Union 
 
Cilfynydd Primary School, Records, 1961-1993 
Accession No: 2011/108 Reference No: EPP/1 
Pupil Admissions register 
 
Bill Tobutt of Llanrumney, Papers, 1970s-1980s 
Accession No: 2011/109 Reference No: D811 
Reports, plans, photographs, newscuttings re closure of East Moors 
Steelworks, Cardiff 
 
Notable Accessions 
 
Cardiff Caledonian Society Records (Accession 2011/83, Reference D677 
A large additional deposit was received including minutes, letter books, relief 
accounts, rule books, report and balance sheets of the Society (founded 
1886).The records particularly show the extent of the Society’s charitable work 
among needy Scots people in Cardiff. 
 
Perkins family of Llantrithyd papers (Accession 2011/80, Reference D797)  
John Perkins  (1760-1816) was a gentleman farmer at  Saint-y-Nyll in the 
parish of St Brides-super-Ely and later at Llantrithyd. His daughter Harriette 
Maria (1798-1884) married Robert Alexander at Llantrithyd in 1823. His 
diaries, now in the Museum of National History, came to light about 25 years 
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ago and were the subject of an article by Dr William Linnard in Morgannwg. 
His descendants have now given to Glamorgan Archives a memorandum 
book containing recipes and medicinal remedies with other agricultural 
information  and a booklet of pedigrees possibly compiled by the genealogist 
Thomas Truman. 
 
Merthyr Tydfil County Borough Overcrowding Survey (Accession 2011/91, 
Reference BMT) 
The survey was made in 1936 under the Housing Act, 1935. The records 
contain two sets of forms covering the whole borough, and giving details of 
each house and its occupants. 
 
Teifion Davies, mine surveyor, papers (Accession 2011/102, reference D809 
Teifion Davies studied surveying at the Treforest School of Mines from 1939-
1943. In 1946 he worked as a surveyor in the copper mining town of 
Luanshya, Zambia. On his return to the United Kingdom he continued his 
work as a mining surveyor in the coal industry.His papers consist of Powell 
Duffryn colliery valuation reports and plans of colliery workings at the time of 
nationalisation of the coal industry; School of Mines exercise books, a 
photograph album and printed material. 
 
Marlborough Road Junior School Cardiff, Records (Accession 2011/103, 
Reference D804) 
The family of Sydney Tapper Jones (Town Clerk of Cardiff 1942-1970) 
presented to Marlborough Road School a group of printed ephemera and 
photographs which he had acquired in course of his work. These have now 
been passed on to the Archives. 
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Appendix II 
 

Number of Visits 
 TOTAL (groups and 

meetings) 

No. of 
Groups 

Documents 
Produced 

June- August 2010 1416 (179) 21 2589 

Sep-Nov 2010 1973 (608) 45 2631 

Dec 10 – Feb 2011 1598 (596) 40 2193 

March – May 2011 1638 (506) 41 2394 

June-August 2011 1742 (480) 30 2472 

 
 

 
 

Remote Enquiries 
 

Website Hits 

June- August 2010 893 13876 

Sep-Nov 2010 1037 13143 

Dec 10 – Feb 2011 1004 12088 

March – May 2011 1009 12675 

June-August 2011 976 12161 

 
 
 
Interesting enquiries 
 
During the quarter we received an enquiry from an individual currently caring 
for a family with a history of sudden and unexplained death. A member of the 
family passed away some years ago and they hoped that a post-mortem 
report would assist with the treatment of surviving family members. 
Glamorgan Archives holds the relevant post mortem report and we directed 
the enquirer to the coroner to request permission to access the document. 
 
An architectural consultant contacted us seeking information from Ordnance 
Survey photo-maps to determine the boundary of a client’s land in relation to 
Llandow airfield.  We were able to provide access to the relevant documents. 
 
In June, the founder of the Christian Bookshop in Cardiff’s Wyndham Arcade 
contacted us, seeking to establish the exact date in the early-1960s of the 
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opening of the shop so that plans could be made for the celebration of it’s 50th 
anniversary.  We suggested use of the trade directories in the searchroom to 
assist in ascertaining the date. 
 
The summer period invariably sees visits to Glamorgan Archives by several 
academics undertaking research work over the vacaton period.  An academic 
researcher from the London School of Economics contacted us in July 
seeking assistance with her investigation into the effect of the Spanish 
Influenza epidemic of 1918-1919 on sickness rates among police officers. She 
has since visited the searchroom to consult Cardiff Constabulary Watch 
Committee reports and Glamorgan County Council Standing Joint (Police) 
Committee records. 
 
Another visiting academic, this time a medieval historian, visited us to conduct 
research into women in Wales before 1550.  Records consulted included 
those from amongst the Fonmon Castle Estate Records (DF), the Carne 
Family of Nash Manor Records (DC), the Tyrwhitt Drake of St Donats Castle 
Collection (DTD) and the Cardiff Library collections. 
 
In August we were contacted by a researcher from the Reading International 
Solidarity Centre involved in the production of a teaching pack on Islam in 
Britain.  He would like to feature the plans of Butetown Mosque held at 
Glamorgan Archives within the pack, and we were pleased to assist with this. 
 
A depositor visited us in July to consult her own personal papers which she 
has placed at Glamorgan Archives.  The records relate to her time in the 
Women’s Auxilliary Air Force in Egypt from 1947 and to her cricketing career 
in the services.  She was consulting the records in preparation for a talk to the 
Royal British Legion. 
 
One of our many family history researchers this quarter had been 
investigating the murder of his grandfather in 1936 through newspaper 
reports. We were able to provide him with additional details through an entry 
found in Cardiff Police Inquest Books. 
 
Another family historian contacted us for assistance with his research into the 
family shipping firm, Morel and Gibbs.  We provided him with details of the 
John Morel Gibbs Papers held here at the Archives which date from 1778-
1988 and contain a great deal of information on the firm. 
 
A visitor to the searchroom in early-July was seeking information on her 
Grandfather.  A former Glamorgan Councillor, he was featured and named in 
a photograph of the Council held at Glamorgan Archives. It was the first time 
she had ever seen a picture of her grandfather and she was quite moved; the 
event drew a crowd from amongst the intrigued researchers in the 
searchroom that day. 
 
We received an e-mail enquiry from the webmaster of a French website 
dedicated to the Corgi Batmobile produced during the 1960s.  He was seeking 
information to add to his website regarding the Corgi factory at Swansea 
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where the toy Batmobile was produced. We suggested he consult the records 
of the Welsh Industrial Estates Corporation, which include photographs of the 
Mettoy (Corgi) factory at Fforestfach, Swansea. 
 
We received another enquiry from a website developer during August, this 
time concerning the creation of a website regarding Penarth parks.  We were 
able to provide details of key dates and events in their development. 
 
Interest in John Hughes and Hughesovka continues, with several enquiries 
received by e-mail during the quarter.  Four researchers from the Ukraine also 
visited the searchroom in July to consult the Hughesovka Research Archive 
as part of a local history project.  They filmed an interview with the Glamorgan 
Archivist on the Office’s involvement in the Hughes story.  While they were 
here a descendent of one of the Welsh workers came in to carry out research 
and deposit a photograph of his grandfather’s gravestone.  The Hughes 
memorial in Norwood cemetery has been restored; the Glamorgan Archivist 
has been consulted and enabled contact between the Friends of the cemetery 
and the Hughes family.  She has also assisted a photographer who intends to 
visit Donetzk to capture images of remaining Welsh influence and has put him 
in contact with, among others, the Ukrainian visitors. 
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Appendix III 
 
Local and Family History Groups  
Glamorgan Family History Society: Cardiff Branch 24 

Public tours x 3 17 

Efail Isaf Women’s Institute 8 

Melanie Petterson Family History Group 13 

Splott Local History Group 6 

South Wales Postcard Society 16 

Garw Valley Garden History and Heritage Project: Llangeinor 
Group 

8 

Grangetown Local History Society x 2 12 

South Wales Record Society 12 

 Professional Organisations 
Cardiff People First Women’s Group 4 

Cardiff People First: Ely Hospital Project 18 

Main-stream Leadership Certificate Session 10 

AXIS Historical Society, Barry 2 

Oliver Morley and Nick Kingsley, National Archives 2 

CLOCH Steering Group x 2 9 

AGORED 2 

ARCW interviews 5 

Parliamentary Archives 2 

NIACE: CQFW conference 
 

50 
 

Hereford Record Office 2 

Cardiff Story 
 

2 
 

Cardiff CC Education 2 

SPLAG Wales 
 

2 
 
 Educational Organisations 

Education Business Partnership work visits, Blaengwawr 
Comprehensive School x 2 

34 

Education Business Partnership work visit, Hawthorn High School 17 

Careers Wales x 2 45 

First Friday 5 

Mount Stuart Primary School 30 
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 Individuals 
Work experience students from Radyr Comprehensive,  Llanishen 
High School and Cowbridge Comprehensive 

8 

Prospective volunteers 5 

Terry Stevens, Maritime History of Wales Project 1 

Cardiff CC officers 
 

8 
 

Penny Icke, Royal Commission on Ancient and Historical 
Monuments Wales / Welsh Religious Buildings Trust 
 

1 
 

Investors in People advisor 
 

2 
 

Ed Gold, photographer 1 

 Parliamentary Archives Lectures 
Sources for Local and Family History 29 

Suffragettes and Parliament 31 

The Great Fire of Westminster 1834 35 
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Appendix IV – Conservation  
 
Cleaning and Packaging Programme 
 
 Plans 

(cleaned and 
wrapped) 

Volumes 
(cleaned and 

in custom 
made boxes) 

Loose 
papers 
(no of 

standard 
boxes) 

Locating in 
Strongroom 

(including 
barcoding) 

1 June to 31 
August 2011 

 
88 

 
276 

 
144 

 
731 

 
 

Additional information 
• Cardiff Chamber of Commerce (DCOMC) and Powell Duffryn (DPD) 

cataloguing project: 342 items have been moved to new locations. 
 

• Cardiff County Court (ACA) on inspection this recent accession was 
discovered to be infested with book lice. These insects feed on dead 
mould on paper which has been damp. The material was immediately 
wrapped and placed in the freezer in isolation.  Freezing to minus 20°C 
killed all insects and larvae.  The volumes were removed from the 
freezer for 24 hours then refrozen to kill any eggs which would have 
been hatching. 

 
• Crew Agreements for Cardiff registered vessels (DCA) cleaned by 

volunteers:                                               
DCA/1876/65117 – 72535, unregistered                                         
DCA/1877/529 – 68149, 70265 – 70273, unregistered                         
DCA/1878/524 - 63396 

 
 
Benchwork 
 
Collection 
Reference 

Collection 
name and 
date 

Client Items Treatment 

Temporary 
Deposit* 

Kipling’s 
‘Jungle Book’ 
c.1903 

Cardiff 
University 
(Income 
Generation) 

16 
illustrations 
on paper 

Ongoing. 
A condition report 
on these 
illustrations was 
produced in 
February we have 
now been asked to 
carry out the 
conservation work. 
The prints have 
been dry cleaned 
prior to dismantling    

DNCB/48/16 National Coal 
Board  
c.1900 

Glamorgan 
Archives 

117 National 
Coal Board 
glass plate 
negatives 

Remove old sleeves 
(some negatives 
were adhered to the 
sleeves due to 
previous damp 
storage) secure 
broken glass 
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negatives and 
repackage 

Temporary 
Deposit 

Welsh Family 
Bible c.1890 

Private 
Owner 
(Income 
Generation) 

Family Bible Flattened boards 
warped due to 
water damage 

Temporary 
Deposit 

Certificate of 
Doctor of 
Civil Law c. 
2008 

Cardiff 
University 
Professor 
(Income 
Generation) 

Parchment 
certificate 
with attached 
pendant seal 

Designed and made 
protective storage 
and display box 

Temporary 
Deposit* 

Manor of 
Cadoxton- 
juxta-Neath, 
c.1601 

West 
Glamorgan 
Archives 
Service 
(Income 
Generation) 

1 parchment 
map 

Ongoing. 
The parchment has 
been cleaned old 
repairs have been 
removed and 
pigments have been 
fixed prior to 
relaxing of the 
document for 
flattening 

D770/2-3, 
8-13,16-19 

Tonypandy  
School 
c.1950’s to 
present 

Glamorgan 
Archives 

Black & white  
and colour 
photographs 

Removal of 
adhesive tape and 
adhesive residue 

D707/4/1-6 Tonypandy  
School           
c. 1970’s - 
80’s 

Glamorgan 
Archives 

Black & white  
and colour 
photographs 

Removal of 
adhesive tape and 
adhesive residue 

D767/12,13, 
15-23,26-32 

Tonypandy  
School           
c.1970’s -
80’s 

Glamorgan 
Archives 

Black & white  
and colour 
photographs 

Removal of 
adhesive tape and 
adhesive residue 

Temporary 
Deposit 

Portrait 
Photograph   
c.1930 

Private 
Owner 
(Income 
Generation) 

Black & white 
photograph 

Removed from 
frame. Cleaned 
surface of photo 
graph with solvent  
consolidated mould 
damage 

QDP/683 Mountain Ash 
c.1899 

Glamorgan 
Archives 

Ordnance 
survey map 
annotated 
with electricity 
grid 

Damp had caused 
map sections to 
delaminate from 
backing. Map 
washed deacidified 
and rebacked  

EC22/6* Metal St. 
Boys School 
c.1906 to 
1910 

Glamorgan 
Archives 

School 
logbook 

Volume rescued  
from fire pages 
separated and 
consolidated 

DBR/F30/1 Bruce Family Glamorgan 
Archives 

Scrap book Dry clean volume 
Remove sticky tape 
holding some items 
in volume. repaired 
damage to 
documents in situ  

Temporary 
Deposit 

Welsh Family 
Bible c.1890 

Private 
Owner 
(Income 
Generation) 

Family bible Rebacked  & old 
spine replaced 
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Additional information* 
 

• A rare set of mounted Lithographic Prints in a portfolio taken from the 
first illustrated edition of Kipling’s (1903) “Jungle Book”. Initially brought 
to the conservation department by the Head of Cardiff University 
Library Special Collection Section in February for a preservation report. 
Funding has now been made available for full conservation. The 
lithographs themselves are still bright and in good condition but the 
mounts are very acidic and becoming embrittled.  The folio is also 
much worn.  All the lithographs have been dry cleaned and are now 
ready for disassembling.  

 
• Manor of Cadoxton-juxta-Neath, c.1601 map on parchment. The map 

had been nailed onto an oak faced plywood board through a secondary 
mount board support using flat headed steel panel pins with small 
parchment washers to provide some protection to the map surface. 
This was preventing flexing of the parchment and caused some tearing. 
The map has now been removed from the plywood backing. Edge 
splits and missing lacuna had been supported/in filled with parchment 
patches. The repairs were heavy and clumsily executed which was 
putting strain on the document rather than supporting it.  The repairs 
have now been removed. The pigments in the hand colouring are 
fragile and much had flaked off.  They have been consolidated so the 
parchment can now be flattened.  
 

• EC22/6 (Metal Street Boys School, Cardiff). This school logbook has 
been rescued from a fire.  The top edge has been burned and charred.  
The lack of water damage suggests that the attempt at burning was 
controlled and deliberate. Pages which had been stuck together by the 
fire have been released and the charred page edges consolidated. 
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